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Note

· Complete as many of the requested fields as possible.

· Set up your skills table to reflect the key skills relevant to the job you require. Please complete the skills matrix very thoroughly, for it is an important search criteria of our Database.

· ‘Technologies’ means which hardware/software/tech you have used in that particular position.

· Focus the 'Responsibilities' section on your personal role in the company. Give as much detail as possible, e.g. mentioning your career level, your team setup, duties etc.

· Please copy and past the tables if more are required.

· Make sure that all the information in the CV is current and correct.

	Date
	

	DataFin Consultant
	The consultant who interviewed you – otherwise enter not interviewed


Contact Details

	Phone – Cell
	

	Phone – Work
	

	Phone – Home
	

	E-mail Address
	

	Physical Address
	


Personal Details

	Candidate
	

	ID number
	

	Current/Previous Position
	

	Notice / Availability
	

	Current Salary / Rate
	/month or /hour only

	Benefits
	None / Cost to Company / Give details

	Required Salary / Rate
	/month or /hour only or negotiable

	Benefits
	None / Cost to Company / Give details / Negotiable

	Location
	Current location (town)


Additional Personal Details

	Date of Birth
	e.g. 1975/07/22

	Title
	e.g. Mr / Mrs / Miss

	Gender
	Male / Female

	Affirmative Action
	Yes / No

	Highest Qualification
	Degree / Diploma / Certificates / Matric

	Nationality
	


Career Details

	Required Position
	

	Position Type
	Contact / Permanent / Either Contract or Permanent

	Career Level
	Student / Graduate / Junior / Mid Career / Senior

	Main Skills
	A skills summary – 5 words

	Other Agencies
	List other agencies you have contacted

	Other Interviews
	List interviews you went to not arranged by DataFin

	DataFin Interviews
	


Education – Secondary Schooling

	Year Matriculated
	

	Last School Attended
	

	Subjects
	


Education – Tertiary

· Enter only Degrees/Diplomas

	Year
	

	Qualification
	

	Institution
	

	Subjects
	


	Year
	

	Qualification
	

	Institution
	

	Subjects
	


Courses Attended

· Certificates/Seminars/Internal Training

	Year
	Duration
	Course
	Institution

	
	e.g. 1 day
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Skills Matrix

· If you still use the skill, please enter Current

	1 Had appropriate training only
	2 Limited practical experience
	3 Solid practical experience
	4 Well versed, extensive experience
	5 Expert, extensive experience


	Type of Experience
	Experience

In months
	Date

Last used
	Skill level

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Career History

	Period
	

	Current Position
	

	Present Company
	

	Technologies
	

	Responsibilities
	

	Reason for Leaving
	


	Period
	

	Position
	

	Company
	

	Technologies
	

	Responsibilities
	

	Reason for Leaving
	


	Period
	

	Position
	

	Company
	

	Technologies
	

	Responsibilities
	

	Reason for Leaving
	


	Period
	

	Position
	

	Company
	

	Technologies
	

	Responsibilities
	

	Reason for Leaving
	


Projects / Web Sites Designed

· Enter specific project details (for clarity it is preferable to separate projects from career details)

· For web developers, enter at least 3 URL’s and details to serve as a reflection your capabilities.

	Period
	

	Project Name / URL
	

	Technologies
	

	Responsibilities
	


	Period
	

	Project Name / URL
	

	Technologies
	

	Responsibilities
	


	Period
	

	Project Name / URL
	

	Technologies
	

	Responsibilities
	


References

	Company
	

	Contact person
	

	Position
	

	Phone Number
	


	Company
	

	Contact person
	

	Position
	

	Phone Number
	


	Company
	

	Contact person
	

	Position
	

	Phone Number
	


Names of Friends looking for IT positions

	Name
	

	Main Skills
	

	Current Company
	

	Phone – Cell
	

	Phone – Work
	

	Phone – Home
	

	E-mail Address
	


Additional Information

	Career Objectives
	Optional: Please write a paragraph about your career objectives and personal strengths - up to about 200 words

	Interests
	

	
	








